
Nanaimo Ladysmith Literacy Council
In the care of: 
United Way Central and Northern Vancouver Island

3156 Barons Road

Nanaimo BC

Career Opportunity

Community Literacy Coordinator

 (Part- time, contract position)

Closing 4:00 p.m. January 30, 2012
The Nanaimo-Ladysmith Literacy Council is focused and passionate about helping people in our region gain the ability to participate more fully in life through improved literacy and we want you to help!   Low literacy skills affect family stability, the economy, employment, health and safety, community social issues and overall personal and community wellness.   We are seeking a part time Community Literacy Coordinator (CLC) to embrace this challenge with us.  The position will support and strengthen local literacy initiatives and raise community literacy awareness.  Key responsibilities will be to enhance relationships, communication and collaboration among key literacy stakeholders.  The coordinator will immerse themselves in the literacy community and provide ongoing overviews of literacy services and programs for the council that would include complementary programming and the identification of overlapping services and gaps.  The coordinator, through consultation will provide leadership and coordination in the development and implementation of strategies to address gaps and support and strengthen current initiatives.  When required the position may also be responsible for event management.
The Community Literacy Coordinator will work closely with the Literacy Council, be familiar with the Community Literacy Plan and through the course of their work  will record and distribute minutes for all Literacy Steering and Council meetings.  The coordinator will be responsible for updating and preparing the Literacy Plan to be submitted to the Ministry of Education on July 15 annually. The United Way Central and Northern Vancouver Island will be the steward of this community development project and the position will report to the Chief Operating Officer. 
Qualifications:
· Relevant Post Secondary Degree and/or an equivalent combination of training and professional development in the fields of education, social services and /or  community  development
· Knowledge and understanding of literacy issues and the resulting impact on communities, the economy and people’s lives
· 5 years experience in a leadership and/or teaching and/or facilitation and coordination position 
· Experienced researcher, communicator, presenter and grant writer
· Ability and availability to participate in relevant community, regional and provincial meetings and professional development opportunities.  Network with other LOC’s and Decoda Literacy Solutions to share best practices 

· Ability to work independently, collaborate, be highly self  motivated, flexible, exhibit a friendly and upbeat demeanour balanced with compassion and empathy
· Computer software competence including Word, Excel, PowerPoint and Publisher

· Skilled in the area of social media  
· A valid BC Driver’s License with use of a vehicle

Details:   $30.00 @ 20 hrs. Per week for 14 months beginning February 2012. 
Please submit Cover Letter, Resume and 3 current reference contacts to:

Literacy Coordinator Hiring Committee, info@uwcnvi.ca
Only those shortlisted will be contacted.  We thank everyone in advance for applying. 
